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地址：张家港市杨舍镇江帆路8号（http://www.epoint.com.cn）



承德公共资源交易系统
电子合同网签平台
操作手册



	
功能说明：中标通知书审核通过后，交易甲方、交易乙方可以在此选择交易项目后发起合同。
操作步骤：
1、 点击 <发起合同>，打开“选择交易项目”页面。
[image: ]
[image: ]
2、 单选交易项目后点击<确定选择>按钮。若当前交易项目已发起所有合同，会提示不可挑选，见图1；若当前交易项目为非网招项目且未发起所有合同，跳转“发起合同”页面，非网招项目合同内容有固定模板，见图2；若当前交易项目为网招项目且未发起所有合同，跳转“发起合同”页面，网招项目合同内容获取招标文件中合同条款菜单里的内容，见图3、图4。
[image: ]
图1-当前交易项目已发起所有合同
[image: ]
图2-非网招项目跳转发起合同页面
[image: ]
图3-网招项目合同表单素材跳转发起合同页面
[image: ]
图4-网招项目合同附件素材跳转发起合同页面
3、 “发起合同”页面，若不填写合同止期，进行操作时，会提示先填写合同止期
[image: ]

4、 若需使用其他的合同模板，按需编辑合同止期和合同名称后，也可以点击<导入>，选中对应的线下合同文件，提示上传成功，上传成功后也可以在线编辑合同内容并进行保存，见图1。
此处需注意，导入的文件大小应不超过20480KB，见图2。
[image: ]
图1-编辑发起合同页面
[image: ]
图2-可上传的单文件最大是20480KB
5、 按需编辑合同信息后，点击<下一步>，跳转“请选择您想使用的签章方式”对话框。
[image: ]
6、 若需要使用CA锁签章，选择第一种签章方式，点击【签章】，见图1，签章完成，见图2。
[image: ]
图1-CA锁签章页面
[image: ]
图2-CA锁签章完成
7、 此签章页面，若需重新修改合同内容和合同信息，点击<修改>，返回上一个页面进行编辑。
[image: ]
8、签章完成后，点击<提交>，弹出会话框，签署意见后点击<确认提交>，提示处理成功，见图1，流程成功提交。
[image: ]
图1-CA锁签章完成后提交
9、点击<删除>，可以删除“编辑中”状态的合同数据，其他状态不可以被删除。
[image: ]
10、签约进程可以查看当前环节的合同数据的具体流程，合同发起环节，发起方提交发起后流转接收方签约，见图1。发起合同提交完成后，签约状态变成“签约中”，见图2。
此处需注意的是，若是交易甲方发起发起操作，则是交易乙方作为接收方签约；若是交易乙方发起发起操作，则是交易甲方作为接收方签约。
[image: ]
图1-交易甲方提交发起合同后查看签约进程
[image: ]
图2-交易甲方提交发起合同后查看签约状态
11、对应的接收方登录后，可从①待办列表或②合同管理菜单中找到合同发起模块中的“签约中”合同数据进行签约，见图1。选择方式①，点击签约中的发起合同，直接跳转“请选择您想使用的签章方式”对话框，见图2。选择方式②，点击合同管理后定位合同发起，找到签约中的发起合同，点击操作列的[image: ]图标，跳转“请选择您想使用的签章方式”对话框，见图3。
[image: ]
图1-交易乙方登录后界面
[image: ]
图2-交易乙方从待办列表找到签约的合同进行发起
[image: ]
图3-交易乙方从菜单列表一步步找到签约中的合同进行发起
12、若发起的合同内容或合同信息填写不正确，接收方可以点击<拒签>，拒绝签约此份发起合同，见图1。提交拒签流程后，合同状态变成“已拒签”，见图2，流程回到发起方手上，见图3。
此处需注意，发起方查看拒签的合同数据时，合同上没有章。
[image: ]
图1-交易乙方提交拒签流程
[image: ]
图2-交易乙方提交拒签流程后查看合同状态
[image: ]
图3-交易乙方提交拒签流程后查看签约进程
[bookmark: _GoBack]13、若对发起的合同内容或合同信息无异议，接收方进行签章，见图1。接收方签章完成后，点击<确认签约>按钮完成签约，见图2。接收方提交确认签约流程后，合同状态变成“已签约”，见图3，流程流转中心备案，见图4。中心人员可以进行签收备案。查看“已签约”的合同数据，可以下载发起合同并查看，见图5。
此处需注意，建议接收方签约时的签章控件与发起方的签章控件保持一致。
[image: ]
图1-交易乙方选择CA锁签章
[image: ]
图2-交易乙方确认签约
[image: ]
图3-交易乙方确认签约后查看合同状态
[image: ]
图4-交易乙方确认签约后查看签约进程，流转中心备案
[image: ]
图5-交易乙方确认签约后，交易甲方、交易乙方下载并查看合同
国泰新点软件股份有限公司 0512-5818800061 / 89


image2.png
Epounk il 2




image3.png
& FmHARAR

EREE pilcS
B
R BREER: 0/200 SRS
EREES
=4 BREER ZRF ZRLH

BT

B HER O B4R BEs BEE

ZERE K& 12E

FE Windowse | x s

HRGE"LISGE Windows,




image4.png
© cPaasEERBIE

EEXBWE

ZHES:

ZRES

A3205820001004925001009

A3205820001004925001008

A3205820001004925001007

A3205820001004925001003

A3205820001004925001002

A3205820001004908001003

A3205820001004925001001

A3205820001004556001005

A3205820001004908001010

ZHBEM:

ZBEH

[EFUH] MBFERMEAES (87 &9

[EFUH] MBFERMEAEZ (87 w68

[EFUH] MBFERMEAEZ (B0 a7

[EFUH] MEFERMEAEZ (87 &3

[EFUH] MIBFERNHAE (872 iR

[EFUH] MBFEFRMEAE— (87:) [EFUE] XBFERUENE—R&E3 (I8m5)

[EFUH] MBFEFRMEAEZ (87 a1

GYLTREAEME0422GYLRARITE-0422-5

[EFUH] MIBFEFRMEAE— (87) (B ABFARUENE—RE10 (78730

1

m sk





image5.png
A3205820001004925001009

A3205820001004925001008

A3205820001004925001007

A3205820001004925001003

A3205820001004925001002

A3205820001004908001003

A3205820001004925001001

A3205820001004556001005

A3205820001004908001010

01200 RBEH:

ZREH

[EFUH] MIBFERMERE (I8I7720) 79

[EFUH] IBFERMERAE (7817720 78

[EFUH] MIBFERMERAE (78720 HRE7

= Unmmzh) WER3

() ssmAEEREREAR, T -

— UnBvnz) [EFEUH] IEFARMSNE R (187I=n)
[EFUH] MIBFERMEAEZ (875 e

GYLTEZAEME0422GYL{ARIFE-0422-5

[EFUH] MBFERMERAE— (7873 [EF] IBFERMENE —RE10 (787730

> 10 ®m v | RE

1

| ek





image6.png
S cPaaSEERBIE x

REER x
% SA | EERABEEREFER E475: WABAE BHEE
@9 0)-  amEEW
e | A TEER SR m# WA uE ©
= prgsen [EFAL] LFARMEME— (/) 33200
ig.sj LI SN 7 [84] | [sesceos] seroceosr AaBE AaBbC AaBb( AaBb( zemceont sosbcos sasscon 4 -
B s[5 7 Uk x X - AA[Q) EEEE Ex | XA wE1 wE:  wE  @eE emss mA  wmss o EE oo AR
e = = % = s 5 s @

ZHEA
MBRA KPR KU KRR
FRUEKFAEKFRUR K FEUERFR

_L RRFHUR KON K FAUR KT K
B SRBRB. BUREFH1234
M -
u&‘ﬂA &) . - X:;z
EL i
EBA (&) £
J
i E ]
RIE ChEEARIEH Y« i ARIIERFE REXEENE, BE. [ERUR] NIEFARARRES IBIR) i+
.
T, BR. ATOESEROEN, T _mEXE SRR REARETE f &1
B

IREESNER, ARSI -
- TRER
1 THRRER. o

o 3o N
| — | (V)
TR, OE25E¥ 1A 15 =W/ H3m =T THEA ARE  TIERE





image7.png
T BN | EBRBEEEREER! B4 mRIFA2

H9-06)+ A

mEn
& EN EAR B B =R wWE o
= e (SR EFAFRAE (78 35200
fo |erose ms - [a vl =34 #] nesboce sasoce AABI AaBb( AaBb( AaBhb( asecee asecer asovce M\ Ton
R A e ) FEEE JEx | oRAR GE1  RE:  GE | UGS  FHESA SR REmA o ENES) oo AL
e o o B0 B0 et 5| a
& B # KXo RS

MBRA KPR KU KRR
FRUEKFAEKFRUR K FEUERFR

AT R “RBA™ CATFHE# “£F7) AEET
REHPEGCEERER (UTEKE “4R7 ): «

EET RRFHUR KON K FAUR KT K
1. AR HALKFH1234

4 RFHTAXERMARSARTAE T o .

FHHATELES: . .

LEAREES: v

D B ZBRE

2) AR &HK [EFWR] NLFAFMARE " (IBIH) i

3) FRARKAEAR
O FANE (AEEE, wREGE .
5) FAREmH.

2. AREEMES :
AERHEERAGS LR XANATE R, ¢ 2

| | (V)
ey 7B S0BK 472451 SIW/HOW 1T YEA AEE_ TIERE

816





image8.png
ERABEBREER!

SN

BREH
[EFUH] ILFEFRMIREZ (8 34200

- ﬁﬁfi'
rasoec AAB| AaBbi AaBbi AaBbi Asssccl AssbCeL AaBbCc A | e |
-XEE  GE1  GE: 58 | B5E  FUDEA SR momE . Bt RE&' ARIEE
eE =tk = S wE =
RZREH

MBRA KPR KU KRR
FRUEKFAEKFRUR K FEUERFR

| I T T
@ ez
EES - TETCES S T | -
BAE RFFEES| At E R AR AR e A R E <FRERTRFXAE D« pl=CT
007 HF—ERNER—F “BAGARI” F4 AEF 81 ). «
. 2BAE

[EFUH] MEFERMZREZ (B2 5
814

OEmATER 47 151 SoW /H1AT  B1T  WwHEA REE TS




image9.png
TLHHRE

T¥ | #EAEERREEN © AELEREN: ARLEFENE A2 e

BREH
[EFUH] xILFERMIRE— (78I 59200

BFELLE"
©

ZHEA
miBIRA1

ZHZH
miERA2

warI oy U

ZBRE

[EFUH] MEFERMZRE— (BI75)
[EEUH] ILFARMERE 210 (D87
)





image10.png
BN mEmA2

BREH
[EFAL] L FARMEME— () 59200

|[22-[44][ ] | aaebecod | asebccnd AABk AaBb( AaBb( AaBb( 4cabccod AcBbcedd  AssbccDd
Rpiace « TiER =1 = 2 = G FERER =) HEEE ARFLLE
2021-09-30

B s (B 2 U - e x % AP AC[A]@) 3R

=R "

ZHEA
miBIRA1

J ZHZH
BiTRNFR migATA2
TELRE 10

ZHAE

[EFUH] MILFERMIRE— (D87
[EEUH] ILFARMERE 210 (D87

)





image11.png
REE

® EENXATA, A EENSXAERAN20480K

B!





image12.png
TR RN

L

2 EanaEais]

P EAIRITR Bl esdN e g atz]





image13.png
[ tps1/192.168.220.508082 TPBiddr/frame i pages/themes/elegant/elegantiframelrSecretParam=cGFrZUIITNECGFZXMEWAIZ2FudCUOMGNwb2ludFI 1\ Ko Z2luaWOIMOG=Q0V2Q0FEN! ~ © EiER O 2%
aaSEmRAE

24975 miEiEA2

MRS

w@sﬁmﬁh@@%m?ﬁ wra

ESEE

=

b & mene
T 1 =

SEEREALT
v {RFES R

~ EREE C WEET C BEEs

(RIS EITASS 1RSI

« < 1/1 3

»

BREH

[EFUH] MEFERMZRE— (BI75)
[EEUH] ILFARMERE 210 (D87
) -mgiRA2

AFILEEH
2021-09-30

z8E5
ML

=825
M2

ZERE

[EFUH] MEFERMZRE— (BI75)
[EEUH] ILFARMERE 210 (D87
)




image14.png
TG OO A UM 1V GO

Q0@

S ressREms

5]

xEARm

m -

Bk e d o DB Q@_:_’-;@
B ux in wx sn Sk ae =3 5% 5e ms =
B
ey

s mEEAL mas ELE ]

smEn
(R 0T SFRRATR— (7
) X7 SRR (7B
) Az
amm
28ws

E L

E =2z

B oo
mhA
z8mE
(RS BT RFAAAE— (WD)

[T
o

AR—t5810 (nBm





image15.png
R

[ tps17192.168.220 508082 TPBidder/frame i pages/themes/elegant/elegantiframelrSecretParam=cGFrZUIITNECGFZXMEWAIZ2FudCUOMGNwb2udFO 1\ Ko Z21uaWQIMOG=Q0V2Q0FEN! ~ © EBHER O [ 2%
PaaSEERSE
x| 07 mRITA2 RS aRER sz
5 2 9 6 0 9 5 0 SRRE o BES: ZRES
B BB BE R AR BE UROXTF SANAREES

HFRNMR
ERGEL

SLEPDFRESESHE, BillexmE?

BEA: miBiRA1
IRfFAIE]: 2021-09-22 15:06
BERE: &8P





image16.png
jor*




image17.png
BREER:

[E=WE] Y0418-E=FSTHPREES

[EFUK] H£EN040902-3KR [T

ysTCERRS

GRS

praa

ABNE

SRR

O FE O MmO B0

ZBNE
[ERM] Y0418-E=SFRBRSERAN...

[EZR] _E£ER040902





image18.png
e o @
© ePaasEERAS x

EEER
BRiEL
0 Wi ki B BE XT FEARTRE = BEEE :::j Xﬁjﬁ
* mizbr
fERdEL: 2021-11-11 15:10
BEREA: BEEK

§A&ﬁ§ BEs: ZHZH

H—s ARWHNEH HBIEAD mitor3
HafEtiE:
REA (EF) : BERE:
ABAN (B -

1RE (FEARKAESER) . (FEARMNERIE) REXEENE, EF
FE. BE. AFAEEEENERL, WA EEXFISNERET RESEETE
TREFETHEH B, FEERDFHL:
—. IEHER

1. TREH:

2. T
A TRITTHETE.





image19.png
BREER:

BREER

[ERWE] Y0418-BE=SFHBMSEZAN..

[EFWL] vo417-BFARMLARE (E..

[EE=M] Y0416-RMIEBF A RME-AF...

[EZ0] Vo416~ [FEEHRET] BFE...

[EZ=M] Yo416- ISR FARMT-...

[EFUK] H£EN040902-3KR [T

ZRHRA

DR

DR

TR

DR

ysTCERRS

ysTCERRS

SRS

praa

ABNE

SRER MM

ABNE

ABNE

ABNE

SRR

© fE wiET =4

ZBNE

[ERM] Y0418-E=SFRBRSERAN...

[EFW] vo417-BFARNLARES (E..

[EFE] v0416-FRIFBFA R

[E5ME] Vo416~ [FEHREHT] BFE...

[EFW] vo416- TIZERIREBT AR

[EZR] _E£ER040902

R

wiaT

B4R

BE4

BE8

BE8

wiaT




image20.png




image21.png
MAQHER
BFRHRYVT.1

BNHE  RNEE

Epoink

BIRAE

I 9% TR & KR Tk TR N

8 KKEH TE-AFHEE 8 KKEH TE-AFHER 8 KB TE-RFHEIR 8 KIEH TE-AFHEIE
AA3205820001004947001009 AA3205820001004947001008 /A3205820001004483001002 ‘A3205820001004946001002
B TS0 3B WACYLTER B TR0 A WACYLTER 0414Miracle TR MATEARE02 it
B FE B 05T feored 17 BIRXH 07
REE x REE ks RIEE 0% RS 100052
FHRES 202111190830 || FREM 202112220800 || FREM 202112130800 || FRES 2021-11-03 18:00
8 KKEH TE-AFHEE 8 KKEH TE-AFHER 8 HEK TE-RFHEIR 8 KEH TE-AFHEIE
AA3205820001004950001001 A3205820001004948001001 /A3205820001004945002001 ‘A3205820001004941001002
[E=WH] ciwbciwinize (=] ciwsciws 202111 3RERBRAAE12021.11 EFE-YDERAUAME YDEATFHE
B 05T AEXH 07 BEXH 07 BIRXH 07
=3 o7 || ®iz % || @iz % || @iz 0%
FHFES 202111051455 || mEFEHE 202112051100 || mEFEHE 202112010800 || FiREM 2021-11-0218:32
8 HEK TE-AFHEE 8 KKEH TE-AFHER 8 KB TE-RFHEIR 8 KIEH TE-AFHEIE
A3205820001004941001001 /A3205820001004940001002 /A3205820001004940001001 ‘A3205820001004944001002
EFEUR-YDRRAUHME YDA [E=WH] WEH GRIFS) oz [E=WR] WEH GRIFS) crini (== Wi SRR
B 05T B 07 feored 07 BIRXH 07
=3 0% || ®iz 666677 || WIER 6666687% | | RIS 666667C
202112030900 || FtrEm 202112020900 || FiEmm 202111101545 || FerEmm 2021-12-07 09:00

BALA
e [
ZRzH EEE
weER

D eI
o NARRIE, HHTES

AR, ®H -

LzgosEd] aRze: [EFUR] XBFERNETEZ (787

- [aREHEEN] [ERUR] AeFaml=nE— 08ms) [2

- [HEBET] BRREERER402RERBAFNEEH1

- [EkAES] aRsE [EFUR] XIEFaRUHmES (IH/I.
- [EkAES] aRsE [EFUR] XIEFaRUHmES (IH/I.
- [EkAES] aRsE [EFUR] XIEFaRUHmES (IH/I.

BEPIR

(BB [EEUR] XBFaRURnE =

@

41 2349699.537T M KFET

(BB [EEUR] XBFaRURnE =

(Unmiman) iRER13
BIFA: mEBERA1

(Unmiman) iRER13

P





image22.png
© fE fmiET =4 [5%23) BiES

BRER: 0/200 SRS x v

:d ARER ZHES poraa EBRE s BE

1 [EZ=RL] Yo417-BF SRMEARE [EZRAL.. =Sl SRER MM, [EE=M] Yo417-BBF SEMGUAMRE [ERRU... fezanl Q





image23.png




image24.png
COEE O EES O B89

0200 | sRRE x|

u] 13 AREH ZRBh ZBZH ZBRE RE i

o 1 [EFUR] LFAFRMAREZ (IBA) 5. mMEFA I K F R KPR . MR AU K F R KPR .. [EEUH] MILFARMSNEZ (PB7) fHE1 BEE 2




image25.png
o O |

[ hepsirtsz t6a 2050 sce2/e Comactepoiconraciframe/ECotracrameromeiSecrParam=VHIWZS e GReaHQINIZJ 2R TNE O QUM mUZ EEE SONm QU mGiViveroTzv, - © e o [(m e
EamsE x

exan

e 2% W & A BE YR XT

REBA (&) :

E—#s BRBES

ABA (B

R (REARKAEERE)

(R NRAMERINE) RERERNE, HE
FE. BE. AFRELEENEN, W5 EEXFIGMSE RS BESTOETHE

TIRAEXFETDE B, HEERMFHL:

—. IEHER
1. TREH:

2. TREMA:

3. TRVIHET S

F A mE =

x

BRES

aREE

ERAE
%

aREE

BEs: ZH8H

HBIEA: mjzbr1

fERdEL: 2021-11-11 15:10
BEREA: BEEK

BEs: ZHZH

HREA: mjtor3

fEBIEL: 2021-11-11 16:55
BEREA: BEEK

BEs: ZH8H
HBIEA: mjzbr1
ifERdE:
BERER:




image26.png
ety

e AE

azes
AT AR AR
B

IR A KT
mERETRI

=8z
e

amms
[

1

FERRRAES (MBR) &




image27.png




image28.png
5]
BREH: 0200 SRRE: x v ~
B amsE
13 AREH ZRBh ZBZH ZBRE RE i

0 aFREE

” = 1 [EFWER] LFAFRMZREZ (IBA) 5. MBRA I KPR KPR MR A K F R KPR .. [EEUH] MILFARMZREZ (IB7) 1 ) Q
B BRELLER
2 amas d 2 [E=UR] eFaRMINE— g [ mMEFA I K F R KPR . MR AU K F R KPR .. [EEUH] MEFARMERE— (787w [ By Q
[EEEES
B RmER
B &RES

<) (1 oam~ omml 1w oses





image29.png
@] e o @
EamsE x
sEaR
Ll aEEE
A WIE EE A BE XTF mui=Fc] BAEA: mizbrt
HRfEBYIE: 2021-11-11 1510
BERE: A

BBAE o BRI ZRZH

° HREA: mjtor3
fEBIEL: 2021-11-11 16:55
BEREA: BEEK

;‘2’(: A H—is A RBL

REBA (&) :
ABAN (B -

BRKE * BfEA: ZBEH
HBIEA: mjzbr1
#fEBdEL: 2021-11-11 17:00
BEREA: BEEK

R (FEARKAEERAE) . (PEARFMERIE) KEXEENE, SE

FH. BE. ATAALERNEN, THH SENEIRE R RS SHE TR e

BIEA: mitor3
TIRAEXRETHE B, FEERM T SBAERIIEL: 2021-11-11 17:02
— TR BERE: AER
1. TREH: PLEE ¢ B POAR
2. TREMA: BEA: REEER
A TRITTHETE. radEl
000 BERE:





image30.png
amEs

Prees
&

(s e mmRE= (aWam) SRLEEA

23 2021

-"%\, Ag Bt ERBUY

REA B
LONCEE0N

R CREARSRRETE « CPREARIRINERE) R, 86
T ML AT RGN, U7 NS0 I A TR
TRA W2, FERE Bl
L TR
PR

2THE:
3R L,

smrE

ey
8

So8%

A mnt
AR 20211111 1510
EE: @S

s 2BZH

BOEA: miors

e 20211111 1655
A

s R

BOA

BB 20214111 1700
wEm: ws

wen: 2EZH

WA mios

e 20211011 1702
BORE: A6E

B SOAR

BOA: REEAR
Pt

e





image1.png
Epoink &




